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KOJAEKC 3THKH U CJYKEBHOI'O IOBEJEHMA PABOTHHUKOB
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KOHJAOIMOXKCKOI'O roOPOACKOI'O TIOCEJEHMST»

1. OGmue moJ10KeHUs

1.1. Komekc O5THUKM M CIy)KeOHOTO MOBEACHUS PAOOTHUKOB MYHHIHIAIBHOTO
yupexnenns «LlenTp KynsTypsl U gocyra KOHIONOXKCKOTO TOPOJCKOrO MoCeNeHus» (1anee —
Kopekc) mpeacTasiser coboit ¢BoJ| OOMUX MPUHIKIOB TPO(YECCHOHATBHON STUKK ¥ OCHOBHbIX
IIpaBHI CITy)KeBHOro MOBEJEHHUs, KOTOPHIMHE JODKHB PYKOBOJICTBOBAaTbCS BCE PabOTHHKH
MyHHIUNAILHOrO yupexaenus «LleHTp KyipTypel B Hocyra KOHIOMOXCKOTO TOPOACKOro
moceneHus» (nanee — pabOTHUKK YUpexXIeHHS, YUpexIeHHE) HE3aBHCHMO OT 3aMellaeMbIX
MU JOJDKHOCTEMN.

1.2. Komexc paspaboran B coorsercteuu ¢ KonctuTyrmel Poccuiickoit @enepauuy,
TpynoseiM KogekcoM Poccuiickoit @epepanun, PenepatbHbiM 3aKOHOM OT 25.12.2008 No 273-
®3 «O mnpoTUBOACHCTBUM KOPPYNIUM» W HHBIMM HOPDMAarMBHBIMH INIPABOBBIMH aKTaMH
Poccuiickoit Menepanunn, a TAKKE OCHOBAaH HA OOLIECIIPU3HAHHEIX HPABCTBECHHBIX NMPUHIMNAX U
HOpMaX POCCUIICKOro o0IIecTBa U roCy 1apCTBa.

1.3. Iensto Kopekca ABNSETCS YCTAHOBICHHE STHYECKHX HOPM U HPaBUJ CIyKEeOHOro
TMoBefieHUsT pabOTHUKOB ~ YUpeXIeHHs I JOCTOMHOrO  BBINOJNHCHHMS HMH  CBOCH
npodecCHOHANBHON AESATENBLHOCTH, & TAKXKE COACHCTBIE YKPENNEHUIO aBTOPUTETa PaOOTHUKOB
VupesxaeHus u obecrieueHne eIMHbIX HOPM UX ITOBCICHHU.

1.4. Komekc mpu3BaH MOBLICUTH 3(Q(EKTUBHOCTh BBINOIHEHHS PabOTHUKAMU
YVupex/eHns CBOMX TPYIOBBIX 00sf3aHHOCTeH. 3HaHME U COONIOJCHWE HMH IOJOXKCHHH
Komexca sBisercs ONHHM W3 KPUTEPHEB OICHKM KadecTBa HX NPOeCCHOHATbHON
JESTENBHOCTU U TPYAOBOH JUCLUIIIMHEL

1.5. Kaxapiit paOoTHUK YUpexkACHUS JOJDKEH O3HAKOMUTHECS C MOJIONKCHUAMHU Konekca,
U MPUHUMATH BCE HEOOXOAUMBIE MEDBI IS €TI0 CO6JIIO}ICHI/I$I Kaxaplii rpaKIaHUH BIIPABE
OXKHIaTh OT PaOOTHHKA YUPEKICHUS IOBEACHUS B OTHOLLCHUSIX C HAM B COOTBETCTBUHM C
nonoxenusiMu Kopekca.

2. O6mpe MPUHIMIIBI U MPABHJIA CJIYKEOHOI0 MOBEIeHHS
2.1. JleATeNbHOCTE YUPEXKICHHUsS, & TakXke ero pabOTHUKOB OCHOBBIBACTCS Ha
CIIEAYIOMIMX IPUHIUIIAX:
a) 3aKOHHOCTB;
0) mpodeccruoHaIu3M;
B) TOOPOCOBECTHOCTD;



I) KOHGHUIECHIHATBHOCTD;

) CTIpaBeIIHBOCTD;

¢) uH(pOpMALMOHHAsT OTKPBITOCTD;

’K) OTBETCTBCHHOCTE;

3) 0OBEKTUBHOCTD IPH NIPHUHATHH peIeHuH.

2.2, PabGoTHHKM YUpeXueHHs, CO3HaBas OTBETCTBCHHOCTH IEPe TOCY/IapCTBOM,
O6IIECTBOM 1 IpaXIaHaMU, 00s3aHbI!

a) FCIIONHATh JOJDKHOCTHBIE OOS3aHHOCTH J100pOCOBECTHO M Ha BBEICOKOM
npoQeCCHOHATLHOM YPOBHE;

0) coboaTh TPeOOBaHMS 3aKOHOLATC/IECTBA Poccuiickoit Peaepanuu, MpaBOBBIX
axToB Pecry6nuku Kapenus i 10KaIbHBIX IOKyMCHTOB VupexaeHus,

B) OCYILECTBISATh CBOKO JEATENBHOCTb B IPEACax CBOMX IIOJHOMOUUH H
HOJIHOMOYMH Y UpeKICHHUS;

r) TIpY MCIIOTHEHMH JIOJKHOCTHBIX 06s3aHHOCTEN OBITH HE3aBUCUMBIM OT BIHSAHUSA
OT/IENIBHBIX IPaXiaH, IPohecCHOHATBHBIX MM COMUATBHBIX IPYIIL, OpraHU3alvH;

) COOMIONATh COLMMANBHYIO CIPABEIMBOCTE M PaBHONPABHO pacnpenensiTh
CONUANBHEIE PECYPCHL C LIENBI0 paCIPEHUS BBI6OpPA M BO3MOXKHOCTEH IS BCEX KOHTPAreHTOB,
B TOM 4HmCIie, [UIsl HEUMYIIUX, COLUANBHO-YA3BUMBIX U JPYTHX JHII, OKa3aBIIIXCAH B TPYIHOH
YKI3HEHHOU CUTYallUH;

€) TIPOSBIISITE TEPIAMOCTD U YBAKEHUE K 06BIYasM U TPAIHIAIM HapoaoB Poccun A
JPYTHX TOCYAAPCTB, yYUTHIBATh KYJIbTYPHBIC M HHBIC 0COOCHHOCTH PA3NMYHBIX STHUYECKUX,
COLMANBHBIX  TIpynm ¥ KoHpeccuw, CIOOCOOCTBOBATh  MEXKHAI[MOHAJIBHOMY — H
MEKKOH(PECCUOHANBLHOMY COTTIACHIO;

xK) MCKJIIOYATh JCUCTBHUS, CBS3aHHBIC C  BIMAHHCM KaKkux-nu0o  JIMYHBIX,
MMYIECTBEHHBIX ((UHAHCOBBIX) U HHBIX HHTCPECOB, MPENATCTBYIOMIUX N0OPOCOBECTHOMY
MCIOJHEHMIO TODKHOCTHEIX 00s3aHHOCTEH;

3) COBMIONATh HEHTPANTbHOCT, HCKIIOYAIOLIYI0 BO3MOXHOCTb  BIIMAHNA Ha
npoeCCHOHANBHYIO JCSTENPHOCTD peleHuil TONUTHYECKUX [apTHH, WHBIX 00IeCTBEHHBIX
00BeIMHEHUN;

n) cOGJIFOIaTh HOPMBI CILyXeOHOH 1 npoQeccroOHaNbHON STUKH, IPaBHUIa JICTOBOTO
[IOBEJCHUS 1 OOIIIEHNS;

K) MPOSIBIATE KOPPEKTHOCTh U BHUMATEIBHOCTH K TpakKIaHaM U JODKHOCTHBIM
JIMIAM TIPY JOJDKHOCTHOM B3aMMOJICHCTBUH C HUMU;

1) HE JONMyCKaTh KOPPYNMLIMOHHOrO MOBEJACHHSA, B TOM HHCIC BO3JAEPKUBATECS OT
OBeJleHHs, KOTOPOE MOXKET BOCIPMHAMATECS —OKPYXKAOMUMHU - KaK obelanue WIK
IPEUIOKEHUE JauM BISTKH 60 KaK Coriacue MPHUHSATh B3ATKY, UM KaK npockba (HamMeK) o
Jade B3SITKY, 4 TAK)KE IPUHIMATH MEPBI 10 MPEOTBPAIICHUIO 1 yPETYIMPOBAHMIO KOHPIUKTA
MHTEPECOB,  IPOTHBOACHCTBOBATH noOBIM  TIPOSIBJICHHSAM ~ KOPpYHLIMM U NPOHUM
3710yHOTPEOICHUAM B Y YPEXKACHUMY;

M) YBEJOMJISTE PYKOBOJUTENS YUPSKCHNAS, JOIDKHOCTHOE JIMLLO, OTBETCTBEHHOE 34
paboTy 1O TNPO(HUIAKTAKE KOPPYIIIHOHHBIX IIPaBOHAPYIICHNH B YUPEXKICHAU, OPraHbl
TIPOKypaTypbl U HHEIE (hefepanbHble FOCYAapCTBCHHBIC opratsl 000 BCeX CIyYasx obparreHus
k HEM KaKAX-mubo JMIl B [eMIX CKIOHCHHS K  COBCPIICHUIO KOPPYIIUOHHBIX
[paBOHApyLICHUH;



H) He3aMeITUTENEHO YBEAOMIIATE PYKOBOIHUTEILA YupesxeHus, JOJDKHOCTHOE JTULLO,
OTBETCTBEHHOE 3a pabory Mo NPOQUIAKTHKE KOPPYNIMOHHBIX IpaBOHApYIICHUX B
VupekJeHHH O CTaBIIMX MM M3BECTHBIMA axTax KOH(IMKTA MHTEPECOB W KOPPYMIHOHHBIX
NpOsIBNICHUI B YUPSKACHUU, oGcTosTenbeTBAX U AeiicTBusX (GeszelicTBuM) DPaOOTHAKOB
VupexaeHds ¥ TPETHAX JHIl, MOCTYRKUBIIMX WIN CIIOCOOHBIX IIOCIY)XUTH HPUIHMHAMHA
BO3HUKHOBEHHUS B YUPEXKICHUY KOHQIUKTa HHTEPECOB ¥/YTE KOPPYHIMOHHBIX IIPOSIBICHUH, a
TaKXe O IIPUYMHEHHUH (BO3MOXHOM IPUYHHEHNH) Bpeia Y UpeKICHHUIO;

0) He pasMiamarb ¥ HE WCIONb30BaTh HEHAIICKAINM o0pa3oM CBEICHUS,
OTHECCHHBIE 3aKOHOAATEIHECTBOM Poccuiickoit depepanuy K CBEACHUAM KOH(QUAEHIUATIBHOIO
XapakTepa, U CIyXeOHYI0 MH(MOPMAIHMIO 1 HHBIC CBEACHH, CTaBIINE M3BECTHBIMU B CBS3H C
FICIIONHEHNEM TPYIOBBIX 00S3aHHOCTEH;

) He NOIYCKATh OKasaHWs BO3/IEHCTBMA HA CBOMX KOIUIEr B HEJAX TIPUHATHUS
[IPOTHBO3AKOHHOTO ¥ (M) HEOOOCHOBAHHOTO PEIICHU

P) BO3EPXKMBATECS OT IIOBEJCHHUSA, KOTOPOE MOTIO OBl BBLI3BATH COMHCHHE B
JO0OPOCOBECTHOM HCIIOJHEHUHM TPYIOBBIX 0BS3aHHOCTEH, a Takke M30eraTb KOHQIMKTHBIX
CHTYyallUii, CIOCOOHBIX HAHECTH yiepO pemyTalyy Wil aBTOPUTCTY pabOTHUKOB Y UpeKACHUS
y/umu YUpexacHuIo;

c) He JOOycKaTh NpOsiBleHuH (opMan3Ma, BBICOKOMEPH, HEYBaKHUTEILHOTO
OTHOIIEHHSI K 3aKOHHBIM [IpOochGaM M TpeGOBaHHMAM TPaX[aH B CBA3H C HCIOIHCHHCM
TPYIOBBIX 0043aHHOCTEH;

T) BO3EPKUBATECSL  OT ITyONMIHBIX BLICKA3bIBAHUM, CYXACHWKM X OLCHOK B
OTHOLICHUM YUPSKACHHS, €CIIU ITO HE BXOIUT B 003aHHOCTH PabOTHNKA,

y) coBMoaTh KOH(QUICHIIMAIBHOCT, UH(OPMAK O KOHTPATCHTE, KacaroLencs
YCIOBUH €ro KU3HEJAEITCIBHOCTH, JMYHBIX KadCCTB 1 npoGieM, TPUHUMATL MEpBI A €€
obecrieueHusl;

b) He MKCHONB30BATh [OJDKHOCTHOE TMOJOXKEHME Uil OKas3aHus BIMAHMA Ha
JESATENLHOCT  TOCY[ApCTBEHHBIX ~ OPraHoB M OpPraHoB — MECTHOTO caMOyIpaBIICHHUS,
opraHu3aiyii, JOMKHOCTHBIX IHI, TOCYIapCTBCHHBIX H MyHMIMTIAIBHBIX CIIYXaLMX TPY
pelIeHny BOIPOCOB JIMYHOTO XapaKTepa;

X) YBAXUTEHHO OTHOCUTBCS K JIEATEIBHOCTH npejicTaBuTeNeil CPEICTB MacCOBOK
pHGOPMAIIE 10 WHPOPMHEPOBAHMIO OOMECTBa O pabore VupexieHHUs, a TaKKe OKa3blBaTh
CcoleifcTBHE B MOTYYEHUH JOCTOBEPHON HHPOPMAIIUH B yCTAHOBICHHOM TIOPSIKE;

1) [IOCTOSHHO CTPEMHTBCS K OOECICUCHMIO KaK MOXHO oonee >PPEKTUBHOTO U
SKOHOMHOTO DPACTIOPSDKeHNs (MHAHCOBBIME CPEICTBAMM, WHBIM MMYLICCTBOM, MarepraIbHo-
TeXHAYECKUMH U JPYTHMH pecypcamu Y UpeimaeHus;

) He WCIIONb30BaTh HMYIIECTBO VYUPEKIACHMs B IUEIX, HE CBASAHHBIX €
JMCTIONHEHNeM TPYIOBBIX OOS3aHHOCTEH, & TaKkKe He TepelaBaTh €ro B TaKuX IENSIX UHBIM
JIALAM.

2.3. PyxoBojurens YUpeKAeHHMs U PYKOBOAUTENH CTPYKTYPHBIX nofipasielIeHuH
VupeskaeHusi JODKHBI OBITH I paboTHHKOB Yupexenus 00pasLom po(ecCUOHANN3MA,
GesympeyHoil pelyTalud, CBOMM JHMYHBIM TIOBEICHHEM mojaBarh IIPUMEpP HYCCTHOCTH,
OecIpUCTPACTHOCTH ¥ CIIPABENTHABOCTH.

2.4. PykoBomuTenb YUpEXKACHHA M PYKOBOIUTECIN CTPYKTYDHBIX IIOJpa3/IeICHHil
YupexxaeHus:



a) UPUHAMAIOT  MEPBl 10 NPEJOTBPAIEHHIO U  YPerylHPOBAHHIO KOH(JIMKTa
MHTCPECOB, 10 MNPEAYNPENACHUIO KOPPYNLIHUH, BKIIOYAS MEPBI [0 IIPENOTBPALIEHHUIO
KOPPYNIHOHHO-0MACHOTO [TOBEEHMUS;

0) CONCHCTBYIOT YCTAHOBICHHIO W TIOZNCPXKAHUIO B  KOIIEKTHBE 310POBOrO
MOpabHO-TICHX0JIOTHYECKOTO KIIMMATA;
B) lIpY  ONpeneneHry ObbeMa M XapakTepa IOpyYaeMoit JApyruM  paboTHHKAM

Yupexnenuss paboThl PYKOBOJICTBYIOTCS NPHHIMIIAMA CIIPAaBE/UIMBOCTH, y4YeTa NHYHBIX W
JICIIOBBIX KAYECTB, KBATH(HKALMY H OIBITA IOJINHCHHBIX;

r) HC ZIOMyCKAKOT 110 OTHOIICHUIO K MOAYHHEHHEIM PaGOTHHKAM HEOOOCHOBaHHBIX
IPETCH3MH, a Takxke GaKToB rpybocTu u OecTakTHOCTH;

) MPOSIBJIAIOT 3a00Ty O IIOAYMHEHHBIX, BHHUKAIOT B KX IPOOIEMBI U HYXKABI,
CONSHCTBYIOT  NPHUHATHIO  3aKOHHBIX M 000OCHOBAaHHBIX  pelleHHil, CITOCOOCTBYIOT
npodeccHoHaNbHOMY 1 AODKHOCTHOMY POCTY paGOTHUKOR;

€) OPTaHU3YIOT OKa3aHHE MOMAEPKKM M TOMOIIM MOJIOIbIM crenuamcram (¢
ONBITOM paboTs! 10 3 jeT) B IPHOOPETEHHH MPODECCHOHATBLHBIX HABLIKOB,

2.5. PyxoBomurens Vupexnenms u PYKOBOMHTENN CTPYKTYPHBIX IMOAPA3ACICHUM
YUpeXNEHNs HECYT OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOAATENLECTBOM Poccuiickoii
Qenepanny 32 meifcTBHS MM GesneiicTie IIOMYMHCHHBIX PabOTHUKOB, HApYIIAIOIINX
TIPUHIMIIEL STUKK U MPaBUIIA CIYXKeGHOTO HOBEEHHS, ecli OHH He IIPUHANIHA Mep, 9TOOBI He
AOILyCTUTD TAKUX NEHCTBUN UMK Ge3eiiCTRI.

3. OTudeckune HOpMbI CJ1y:keGHOr0 IoBeAeHUs] PAGOTHUKOB

3.1.B  nOWKHOCTHOM  moOBexeHHE pabortHuky  Vupexnemns — Heo6XOIHMO
PYKOBOACTBOBATECS TEM, YTO B COOTBETCTBHH C Koncrurynueit Poccuiickoit Deneparmu,
HCIIOBCK, €ro npaBa U cBOOOML! SBISIIOTCS BBICIIEH HNCHHOCTBIO, U KaX/JBIA IPasKIaHUH UMEET
TIpaBO Ha HENPUKOCHOBEHHOCTh YACTHOM U3HH, IMYHYIO W CEMEHHYIO TaliHy, 3auuTy decry,
AOCTOMHCTBA, CBOETr0 106POro HMeHH .,

3.2. B IOMKHOCTHOM ITOBEIEHHH paboTHUK Vupexnenus BO3JICPIKUBAETCS OT:

a) Mo00ro BHJA BHICKA3BIBAHHUI u ACUCTBUH NUCKPUMUHAIIHOHHOLO Xapakrepa I10
TpU3HAKAM IO, BO3PACTa, DACHI, HAIMOHATBHOCTH, A3BIKA, TPaXXJIAHCTBA, COIUATLHOTO,
MMYIIECTBEHHOIO MM  CEMEHHOI0  IONOXKEHHs, IIOMATHIECKUX  HMIM  PEIUTHO3HEBIX
IPEIIIOYTEHHIH;

0) rpy6octn, mposBneHuit IIPEHEOPEKUTETBHOTO TOHA, 38HOCYUBOCTH, MPE/IB3SATHIX
3aMCTaHNH, IPEbABIEHNS HEPABOMEPHBIX, HE3aCITy)KCHHBIX OOBHHEHNIA;

B) YIpo3, OCKOPGHTEIBHBIX BBIDXKEHHH WM DEIUIAK, NeHCTBuiA, IPEISATCTBYOIIMX
HOPMAJIBHOMY OOILECHHIO HIIM IIPOBOMMPYIOLIAX IIPOTUBOIIPABHOE MTOBEACHUE.

3.3. Pabotuuku Yupexaenus IPU3BAHBI  CIOCOOCTBOBATH CBOHM  JOMKHOCTHEIM
TIOBC/ICHUEM YCTaHOBIICHHIO B KOJJIEKTHBE [EOBBIX B3aHMOOTHOLICHUH U KOHCTPYKTHBHOIO
COTPYAHHYECTBA JPYT C APYTOM.

PabotHuku nomxHB  GBITH BCXKIIMBBIMY,  100OpOXKeNarebHbIMH, KOPPEKTHBIMH,
BHUMATEIBEHBIMA X IPOSIBIIATE TEPHUMOCTD B OGIIEHHH ¢ I'paxIaHaMy U KOJUIEraMu.

3.4. IIpu BO3HHKHOBEHHH KOHQIUKTHOM CUTyarmu MEXIy pabOTHUKaMU YupexmeHus
NIPHOPUTCTHBIM HANPABICHUEM PEINCHUs KOHMIINKTA SBIIsSeTCs YYE€T UHTEPECOB YUpEXICHUS B
I[EJIOM.



3.5. BremHuii Buj paboTHMKA YUpeXACHHMS NOpPU HCIONHEHHH MM JO/DKHOCTHBIX
0Gs3aHHOCTEH B 3aBUCHMOCTH OT YCIOBHH TPYZOBOH IESTEIBHOCTH JOJUKEH CLIOCOOCTBOBATH
YBAXUTENHHOMY OTHOIIGHHIO TPaXIaH K YUPeXACHHIO, a TaKkxke, Ipu HEOOXOIMMOCTH,
COOTBETCTBOBATh OOLIEHPHUHATOMY AEJIOBOMY CTHIIIO, KOTOPBIM OTIMYAIOT CHCPKAHHOCTD,
TPaAUIOHHOCTD, aKKYPaTHOCTb.

4, OTBeTCTBEHHOCTD 32 HapylieHue noJoxenuii Kogexca

4.1. Hapymenuwe paGOTHHKaMH YUPEKICHMA MOJOKCHUM HACTOAIIETO Konekca
MOMIEXUT MOPATEHOMY OCYKJCHHIO Ha COODaHMSX (COBEIIAHMSAX, KOH(QEPEHIMAX), a B
CIy4asix, MPeILyCMOTPEHHBIX (eNepalbHBIMU 3aKOHAMH, HaAPYIICHUS nonoxenu#t Koxekca
BJICUET IPHMEHEHNE K pa0OTHHUKY MEP OTBETCTBCHHOCTH.

4.2 PaGoTHUKA YUpPEKICHHUS B 3aBUCHMOCTH OT TSHKECTH COBEPLICHHOIO MPOCTYyINKa
HECYT OTBETCTBEHHOCTb B COOTBETCTBMU C JCHCTBYIOIIMM 3aKOHONATEILCTBOM Poccuiickoi
ODenepanu.

43. CobmoneHne paGOTHUKOM YUpeXJCHHs MONOXeHuH Hacrosmero Koaekca
YYUTHIBACTCSI IPH Ha3HAYEHUHU MTOOIIPEHUA U HAJIOXKEHNH AU CLUILIIMHAPHBIX B3BICKAHUH.

4.4 HapyimeHnwe TpaBWl aHTUKOPPYIIMOHHOTO TIOBEAEHHSA BICYET IPOBE/ICHHUE
CIy’)eGHOTO paccieoBaHuA IO OOCTOSATENBCTBAM BO3HUKHOBEHHSA KOPPYIIIHOHHO-O0IIaCHOH
CUTYAaLlAH.



